
Communicable Diseases Prevention Plan

Introduction
Columbia Academy supports students in developing their potential and acquiring the
knowledge, skills and abilities they need for lifelong success. In-person learning, as part of a
student’s education, provides the opportunity for peer engagement, which supports social and
emotional development as well as overall wellness. It also provides many students access to
programs and services that are integral to their overall health and well-being.

Based on guidance from the BC Centre for Disease Control and experience to date within B.C.
and other jurisdictions showing schools as low risk sites for COVID-19 transmission, students
can participate in full-time, in-class instruction in accordance with current public health
guidelines for schools.

Objectives
Columbia Academy’s Communicable Disease Plan outlines the principles and requirements
for maintaining safe environments. These comprehensive guidelines build on the Public
Health Communicable Disease Guidance for K-12 Schools developed by the BCCDC to ensure
effective measures are  in place to focus on reducing the risk of workplace transmission of
COVID-19 and other communicable diseases, and includes both ongoing measures (e.g., hand
hygiene, cleaning) and additional measures to be implemented by public health.

These guidelines will support our employees, students, parents, caregivers, administrators and
school community members to:

● Be informed about communicable disease measures and how they support a safe school
environment;

● Understand their roles and responsibilities in maintaining and promoting safe and
healthy schools.

http://www.bccdc.ca/Health-Info-Site/Documents/COVID_public_guidance/Guidance-k-12-schools.pdf
http://www.bccdc.ca/Health-Info-Site/Documents/COVID_public_guidance/Guidance-k-12-schools.pdf


Recommendations for Individuals
Vaccines are important tools to protect against many serious communicable diseases.
Vaccination protects from serious illness due to COVID-19 and is the most effective way to
reduce the impact of COVID-19 on our communities. All COVID-19 vaccines approved for use
in Canada protect against serious complications, including from the omicron variant. It is
important to get all recommended vaccine doses to get the most effective protection against
serious cases of COVID-19. People 6 months and older are eligible for COVID-19 vaccines.
More information about COVID-19 vaccines is available from the BCCDC website. Students
and staff are also encouraged to ensure they are up to date on all recommended vaccines for
other communicable diseases, including COVID-19 vaccines.

More information on COVID-19 vaccination and the workplace is available on the Work Safe
B.C. website. Evidence-based immunization information and tools for B.C. residents are
available from BCCDC and ImmunizeBC websites.

Infection Prevention and Exposure Control Measures
Infection prevention and exposure control measures (also called communicable disease
measures or health and safety measures) help create safe environments by reducing the spread
of communicable diseases like COVID-19. These are more effective in settings such as schools
where there is a relatively consistent grouping of people and multiple measures of various
effectiveness can be routinely and consistently implemented, including:

● Robust illness policies for students and staff
● Reinforcement and adoption of effective personal practices (e.g., hand hygiene,

respiratory etiquette)
● Various environmental measures (e.g, enhanced cleaning and disinfecting practices,

ensuring HVAC systems are operating properly, etc.)

Supportive School Environments
Columbia Academy supports students to practice personal preventive measures by:

● Having staff model these behaviors.
● Sharing reliable information – including information from the BC Centre for Disease

Control and the Office of the Provincial Health Officer – with parents, families, and
caregivers.

Our staff uses positive and inclusive approaches to engage students in personal preventive
practices aligned with existing professional practices to address behavior. Approaches should not
exclude students from participating in school or potentially result in stigma.

http://www.bccdc.ca/health-info/diseases-conditions/covid-19/covid-19-vaccine
https://immunizebc.ca/who-and-when
https://immunizebc.ca/who-and-when


Students and staff may choose to wear masks, face shields or other personal protective
equipment in schools beyond the required circumstances outlined in this document, and those
choices must be respected.

Creating a Safe Physical and Emotional Environment
Staff will have a vital role in creating a safe physical and emotional environment. To this end,

staff are encouraged to practice the 3 Rs: reassurance, routines, and regulation:

● Reassurance: Social emotional learning is always an important focus for educators.
When needed, reassure students about their safety and the safety of their family. It is the
role of adults to keep children safe.

● Routines: Establish and maintain routines to provide students with a sense of safety and
predictability.

● Regulation: Support self-regulation. When students are stressed, their bodies respond
by activating stress response systems. To help them manage these reactions, it is
important to both validate their feelings (e.g. “I understand how this might feel
overwhelming …”) and encourage them to engage in activities that help them
self-regulate (e.g. exercise, deep breathing, mindfulness, regular eating and sleeping
routines). Decreasing student anxiety and stress is an important role of the school at this
time.

Health and Safety Committees
Our Health and Safety Committee (H.S.) continues to play an important advisory and inspection role.
For example, in support of COVID-19 risk reduction controls and protocols, the H.S. will continue to:

● Conduct regular inspections with site administrators to ensure all safety protocols are
reviewed with staff.

● Consult and share information with site staff on HS issues, including COVID-19.
● H.S. committee members will continue to remind staff to report health or safety concerns,

including those regarding COVID-19, to their administrator/supervisor in a timely fashion.
● Participate with site administration with the health and safety orientation for staff at our

school, and as changes arise.
● Conduct monthly meetings. For clarity, local workplace procedures or staff concerns as they

relate to COVID-19 are in scope for the site H.S. committee.
● Collaborate with and provide feedback to administration/management on regional COVID-19

control measure implementation.
● Continue with other regular H.S. committee responsibilities.



Staff Reporting COVID-19-Related Concerns
As per standard processes in reporting health and safety concerns, COVID-19 concerns must be
reported to an administrator/supervisor in a timely fashion (WorkSafeBC requirement). The process
and options for reporting COVID-19 concerns to school administrators/supervisors are in person, in
writing, via email, or via video conference (e.g. MS Teams, Zoom).

Keeping Staff and Parents/Caregivers Informed
Clear and open lines of communications are critically important in times of uncertainty. In addition to
regular communications, school administrators will keep staff and parents informed about what the
school control measures are (in the school and in the classroom) and the extra precautions for
COVID-19 that are in place.

Key Communication Tactics & Channels for Staff,
Parents/Caregivers
Columbia Academy will use the following key channels for the delivery of its messaging:

● Alma messaging portal
○ The Alma messaging portal is our primary tool for direct communication with families.

Messages posted to the portal are delivered to each parent’s portal dashboard and a
copy is delivered to the parent/guardian by email. This is an extremely effective,
accessible, and efficient communication channel.

● All staff emails
○ The all staff category enables select senior staff to send out a school-wide email to all

staff. This is an effective channel primarily reserved for important messaging
concerning district operations or provincial announcements and will be used as a
primary channel for communicating COVID-19 related updates to school staff.

● In-person/virtual meetings
○ In-person meetings and virtual meetings (e.g. staff meetings, health and safety

meetings, training sessions) are effective for communicating complex information and
provide a platform for raising and addressing questions and/or concerns.



School Community Notification of COVID-19 Cases or
People Who Are Ill or Unwell
The BCCDC COVID-19 Guidance for K-12 School Settings (Aug. 24, 2021) has advised all BC school
districts that:

“School administrators or staff should not provide notifications to staff or students’ families about
potential or confirmed communicable diseases cases (including COVID-19) unless the school
administrator is directed to do so by the school medical officer. School Administrators are to follow
processes outlined in Covid-19 Protocols for School and District Administrators: Management of
Illness and Confirmed Cases.”

This is in keeping with best practices in public health and the Personal Information Protection Act.
Staff, parents, and students are asked to keep in mind that during COVID-19 there are many rumors
and false reports of cases or exposures, and these understandably create anxiety and concern.

Health and Safety Instructions for Staff
All staff should review, understand, and follow the information and protocols and procedures
provided in this document and by their school administrators/supervisors. If staff have questions,
they should discuss these with their school administrator/supervisor, who can seek clarification from
the appropriate authorities.

In addition to this document, posters, reminders, and worksite-based information and protocols will
be provided to staff by school administrators/supervisors.

Prevention Measures
The following prevention measures are in place and align with the Provincial COVID-19
Communicable Disease Guidelines for K-12 Settings.

School Gatherings

● There are no restrictions or capacity limits for school or inter-school gatherings.
● Examinations or assessments are not considered school gatherings, however they must still be

delivered in accordance with the health and safety guidelines outlined in this document.

Health Awareness

● Students and staff must continue to monitor their health daily to ensure they are not
experiencing symptoms of illness (including but not limited to COVID-19 symptoms) and

https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/covid-19-protocols-for-administrators.pdf
https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/covid-19-protocols-for-administrators.pdf


should stay home if they are sick or unable to participate fully in routine activities. If your
child has symptoms that may be COVID-19, use the online self-assessment tool. The BC Centre
for Disease Control provides guidance on self isolation, including when one can end
self-isolation after a COVID-19 infection.

● School administrators should ensure that everyone entering a school is aware and routinely
reminded of their responsibility to practice health awareness, including not coming to school if
they are sick. This can be supported through communications (e.g., emails/letters to parents
and staff), orientation activities and other reminders.

What to do when sick

● BCCDC Guidance: The When to Get Tested for Covid-19 resource or the B.C. Self Assessment
Tool provides more information on whether you should get a test for COVID-19. Those unsure
or concerned about their symptoms should connect with a health care provider or call 8-1-1.

● Staff, children, or other persons in the school setting who test positive for COVID-19 should
follow the guidance on the BCCDC website as to how long they should self-isolate. They can
return to school when they no longer need to self-isolate as long as symptoms have improved,
and they are well enough to participate in regular activities. Schools should not require a
health care provider note to confirm the health status beyond the regular practices.

If the person is experiencing other symptoms, isn’t recommended to take a COVID-19 test (most people) or tests
negative for COVID-19:

● BCCDC Guidance: Staff, children, or other persons can attend school if their symptoms are
consistent with a previously diagnosed health condition (seasonal allergies) or symptoms have
improved to where they feel well enough to return to regular activities and their fever has
resolved without the use of fever-reducing medication (e.g., ibuprofen, acetaminophen).

Follow public health guidance, BCCDC guidance, and / or the recommendation of their care
provider when they are sick.

What to do when sick at school / work

● BCCDC Guidance: If staff, children, or other persons develop symptoms of illness at school
and are unable to participate in regular activities, they should be supported to go home until
their symptoms have improved.

● Appropriate infection control precautions should be taken while the person is preparing to
leave the school premises, including use of appropriate hand hygiene and
cleaning/disinfection of surfaces soiled with bodily fluids. They may use a mask if they are
experiencing respiratory symptoms.



● School administrators should also establish procedures for students and staff who become sick
while at school/work

● Continue to have non-medical masks on hand for those who have forgotten theirs but
would like to wear one (for both the person who is sick and for those who may be
assisting them).

● Make arrangements for the student/staff to go home as soon as possible (e.g., contact
the student's parent/caregiver for pick-up).

● Some students or staff may not be able to be picked up immediately. As such, schools
should have a space available where the student or staff can wait comfortably and are
separated from others.

○ Supervising staff can wear a nonmedical mask, and should avoid touching
bodily fluids as much as possible and practice diligent hand hygiene.

● Staff responsible for facility cleaning should clean and disinfect the surfaces/equipment
which the person’s bodily fluids may have been in contact with while they were ill (e.g.,
their desk in a classroom, the bathroom stall they used, etc.) prior to the
surfaces/equipment being used by others.

● Cleaning/disinfecting the entire room the person was in (a “terminal” clean) is not
required in these circumstances.

● Request that the individual stay home until symptoms have improved and they feel
well enough to participate in all school-related activities.

Hand Hygiene
As per public health guidelines, ready access to hand hygiene facilities is important and will be
provided by our school. This will be achieved by staff and students having ready access to operating
sinks, soap, and paper towels or hand sanitizer.

Hand Washing
Thoroughly washing hands with soap and water is the best protection against illness. Staff will be
advised of their responsibility to wash their hands and reinforce hand washing among students as
per the K-12 provincial guidelines and instruction on this topic.

Posters and reminders will be located throughout the site, at sinks and hand sanitizer stations.

Step-by-step procedure to effectively wash your hands:

● Wet hands with running water.
○ Temperature does not change the effectiveness of washing hands with plain soap and

water, though warm water is preferred for personal comfort.
● Apply a small amount of liquid soap.

○ Antibacterial soap is not required.



● Rub hands together for at least 20 seconds (sing the ABCs or happy birthday twice).
● Rub palms, backs of hands, between fingers, thumbs, and under nails/creating a lather.
● Rinse off all soap with running water.
● Dry hands with a clean paper towel.
● Turn off taps, using the paper towel – if required.
● Discard the used towel in the waste container.

Resource: W.H.O. Hand Washing Video; or Appendix A: Hand Washing

Hand Sanitizer
Use of hand sanitizer is an acceptable alternative to hand washing when access to a sink is not
available.

Coughing and Sneezing (Respiratory Etiquette)
Staff and students should practice proper respiratory etiquette and reinforce it among their peers.

Diligent respiratory etiquette involves:

● Coughing or sneezing into the crease of the elbow or a tissue and disposing of used tissue into
a lined waste bin and performing hand hygiene.

● Refrain from touching your eyes, nose, or mouth with unwashed hands.
● Refrain from sharing any food, drinks, and unwashed dishes/utensils.
● Note: Although we all sneeze, cough or clear our throats on occasion, it is important to

understand that new or worsening coughing or sneezing not explained by a chronic health
condition requires prompt action and for the individual to be separated from others.

○ Those with allergies or other conditions that result in such symptoms may attend school
and work.

Personal Space
Staff and students should be encouraged to respect the personal space of others (the distance from
which a person feels comfortable being next to another person).

The Use of Personal Protective Equipment
Face Masks

● Public Health Guidance
○ Personal protective equipment (including masks) can provide an additional layer of

protection.

https://www.youtube.com/watch?v=IisgnbMfKvI


○ Non-medical masks and face coverings have a role to play in preventing the spread of
COVID-19.

■ They provide some protection to the wearer and to those around them.
○ In the event of a regional or provincial public health recommendation or Order

requiring stricter nonmedical mask use than what is outlined in this document, that
recommendation or Order should be followed.

○ The decision to wear a non-medical mask or face covering is a personal choice for staff,
students and visitors. A person’s choice should be supported and treated with respect.
Schools will continue to have non-medical masks on hand for those who have forgotten
theirs but would like to wear one, or who become ill at school.

○ Masks should not be used in place of the other safety measures outlined in this
document.

○ More information about COVID-19 related mask use, including how to clean and store
reusable masks, is available on the BCCDC website and the Government of Canada
website.

● Safety Procedures Face Masks
○ Putting your mask on

■ 1. Wash your hands with soap and water for 20 seconds or use hand sanitizer for
diligent hand hygiene.

■ 2. Pick up your mask by the ties or loops ONLY to place the mask over your nose
and mouth and secure it.

■ 3. Adjust the mask if needed to make sure your nose and mouth are covered. You
want the mask to be comfortable, but also tight enough that there are no gaps.

■ 4. While wearing the mask avoid touching your mask or face or the mask, and
practice hand hygiene if you do.

○ Removing your mask:
■ 1. Wash your hands with soap and water for 20 seconds or use an alcohol-based

hand sanitizer.
■ 2. Remove it by the ties or loops without touching the front of the mask.
■ 3. Fold the outer part of the mask together and place it inside a clean paper bag.
■ 4. Wash your hands with soap and water for 20 seconds or use an alcohol-based

hand sanitizer.
○ Storing your Mask: when they are not using their mask, staff and students are to place it

in a paper bag (ideally) or envelope or plastic sandwich bag. This keeps the mask clean
until next use, or until it can be washed.

■ Do not store masks unprotected in pockets, backpacks, drawers, or purses.
○ Washing your mask: Cloth masks should be washed at least once a day, or whenever

they become damp or soiled.
■ To clean masks:



● Put the mask directly into the washing machine, using a hot cycle, and
then drying thoroughly.

● Alternatively, wash the mask thoroughly by hand using soap and hot
water.

● Allow the mask to dry before wearing.
○ Note: For disposable single use masks, follow the above procedures for putting your

mask on and removing your mask. In addition, proper disposal of these masks is
required. The masks may be disposed of in regular waste (lined garbage bin). Never
dispose of a mask down the toilet.

Other Personal Protective Equipment (PPE)

● The use of other PPE by some staff continues to be required for protection from hazards they
encounter during their regular course of work (i.e. personal care of students, first aid, some
custodial and maintenance work, etc.).

● Gloves are not being provided for the purposes of COVID-19 protection as per public health
advice. There are, however, other practices that routinely require gloves and these practices
should continue (e.g. universal precautions, first aid, personal care, custodial duties, etc.).

● Instructions for putting on and removing gloves and the need to wash hands after glove
removal by staff is provided in Appendix B.

○ Remember that vinyl, nitrile, and latex gloves are single use only and must be properly
disposed.

● Safety eyewear/eyeglasses are provided for first aid attendants and to others who normally
and routinely require them (i.e. trades and grounds work, work in school shops, etc.).

● Face shields are not a replacement for a mask and are not required by staff or students for the
purposes of protection against COVID-19 in schools.

○ If they are wearing a face shield, staff must also wear a non-medical mask. Exceptions
are specific non-enrolling instructional support staff and learning services itinerant staff
who are routinely required to work in close proximity to 18 many different students (i.e.
speech and language pathologists, behavior consultants, etc.).

○ Note: Face shields are also used during activities where established practices and
procedures call for them (i.e. managing severe spitting behavior).

Cleaning and Disinfecting
Regular cleaning and disinfection are essential to preventing the transmission of COVID-19 from
contaminated objects and surfaces. The school is cleaned and disinfected in accordance with the
BCCDCs guidelines.

Staff must not bring cleaning supplies from home. Only use the school provided
cleaning/disinfecting products on district surfaces/items.



Columbia Academy uses Lysol Disinfectant Wipes & Spray, which are cleaning and disinfecting
products.

When friction is applied with the micro-fiber cleaning cloth, surface dirt and oils are cleaned;
disinfect the area by allowing the surface area to dry naturally. Custodians have cleaning procedures
in place that are approved by Health Canada as effective in killing COVID-19 virus; these procedures
have been confirmed to meet the BCCDC requirements, product, and concentration for all tasks.

During school/workdays and evening shifts, custodial staff will carry out required cleaning services
as per the PHO/K-12 provincial guidelines. These guidelines include the following:

● Regular practices should include general cleaning of the premises.
● Items used by multiple students and staff, and frequently touched surfaces must be cleaned

and disinfected at least once in 24 hours. Frequently touched surfaces include items used by
larger numbers of students and staff, including doorknobs, light switches, hand railings, water
fountains, faucet handles, and toilet handles, as well as shared equipment (e.g., computer
keyboards, PE/sports and music equipment), appliances (microwaves) and service counters
(library circulation desk), and may change from day to day based upon utilization.

● Clean and disinfect any surface that is visibly dirty.
● Only use cleaning and disinfecting supplies provided by the school.
● Practice Universal Precautions - wear disposable gloves when cleaning blood or body fluids

(e.g. runny nose, vomit, stool, urine). Wash hands before wearing and after removing gloves.

IMPORTANT NOTE: BCCDC advises that “There are no additional cleaning and disinfecting
procedures beyond those that are normally implemented and those noted in this document. This
includes when different groups of [students/staff] use the same space or equipment (e.g. a classroom,
gym, arts room, home economics or science lab, etc.).”

Food
All food-related activities require staff and students to follow diligent hand hygiene (see Hand
Hygiene section). Specific staff overseeing food activities such as breakfast programs, home
economics, culinary arts programs need to follow the Cleaning and Disinfecting guidelines for food
services and FoodSafe guidelines.

Food Brought from Home

● Staff and students will be required to bring any food/drinks they need or wish to eat at school
and follow these practices:

○ Pack in and pack out is recommended to reduce the amount of garbage in school
facilities, but not required.

○ Do not share food and drinks or eating utensils if not cleaned.



School Food Events (fundraisers & dinners)
Regular food safety measures and requirements should be adhered to for school events and
fundraisers (i.e. FoodSafe trained staff, a Food Safety Plan, etc.). If the fundraisers involve the sale of
food items, they should also align with the Guidelines for Food and Beverage Sales in B.C. Schools.

Additional Measures for Specific Shared Spaces and
Activities
Visitor Access/Community Use

● BCCDC Guidance: follow normal practices for welcoming visitors and community use of
schools.

● Visitors, including community groups using the school, should follow applicable
communicable disease prevention measures outlined in this document.

Curriculum, Program & Activities

● Implement communicable disease prevention practices (e.g., cleaning and disinfecting, hand
hygiene, respiratory etiquette) specific to the activity.

General Ventilation and Air Circulation

● BCCDC Guidance: Continue to ensure all mechanical heating, ventilation and air conditioning
(HVAC) systems are designed, operated, and maintained as per standards and specifications
for ongoing comfort of workers (Part 4 of the OHS Regulation), and that they are working
properly. Open windows when the weather permits if it doesn’t impact the functioning of
ventilation systems. Taking students outside more often is no longer necessary for
communicable disease prevention.

● Our school has ensured that the heating, ventilation and air conditioning (HVAC) systems are
operated and maintained as per standards and specifications for ongoing comfort for workers
(as per part 4 of the OHS Regulation).

● It is important to think of HVAC systems holistically, factoring in both outdoor air supply and
filtration. The combination of outdoor air supply and filtration can significantly influence
indoor air quality. The building maintenance team regularly maintains HVAC systems for
proper operation under the guidance for school ventilation systems offered by ASHRAE.

● The recycled/recirculated air system had their filters upgraded to finer grain filters. The
HVAC systems have increased air exchanges in compliance with ASHRAE and WSBC
requirements. Air distribution is managed through building automation control systems.

Ventilation and Power Outage Contingency Plans

● HVAC system

https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/healthyschools/2015_food_guidelines.pdf


○ Our building has unique measures in place for improving ventilation and indoor air
quality in the event the HVAC system is temporarily out of service.

○ To determine risk levels, buildings experiencing a power outage should consult with the
health and safety manager, who will require the following information: •

■ Number of occupants
■ Square footage of room
■ Ceiling height
■ Availability of opening windows/doors
■ Type of activity taking place

If staff are unable to open outside windows or doors during an HVAC system outage, class can be
held outside (if weather permits), in the gymnasium, in the library, or in any other available learning
space until the risk assessment is complete.

If outage occurs during the school day

● If a power outage occurs during the school day and ventilation units stop working, students
and staff can remain in the building.

● To improve air flow and reduce risk, staff should:
○ Space students and staff out as much as possible
○ If weather permits, engage in outdoor learning activities
○ Take regular outdoor breaks to allow for ventilation of the room
○ Refrain from singing, strenuous activity, speaking loudly, and yelling as these activities

increase aerosol droplets

If a power outage occurs after hours, custodians may not be able to perform their evening
disinfection requirements. Custodians must report the outage to the custodial supervisor, who will
determine the estimated time until power is restored. If custodians have enough daylight to perform
priority tasks, they are required to:

● clean washrooms (if light allows)
● disinfect desks/tables and high touch surfaces
● take out garbage (perishable items)

If power is not restored and custodians are unable to finish their tasks, they must list for their
supervisor the rooms and duties that are incomplete. The supervisor will relay the information to the
operations manager, who will work with the principal to create a plan to complete the work in the
morning.

At the discretion of the custodial supervisor or manager on-call, custodial staff at schools without
power will be redirected to work at other sites until power has returned or will remain onsite for
security or fire watch.



Closures during working hours

● For closures during day-time hours, a decision will be made whether teachers/staff will
remain on site, be reassigned, or be sent home to work remotely. The closure of the district
education office will follow decisions made around school closures.

● If buildings are closed to students and staff, only staff critical to attending to the
extreme-weather situation will be expected to come to work. Those considered to be part of the
Inclement Weather Response Team include:

○ senior staff
○ school principal and Head Teacher
○ maintenance grounds and custodial staff

Administrators are asked to remain at their school to ensure students who may not be able to be
picked up are safe. Administrators unable to remain at their school due to the extreme weather
conditions are asked to report to their assistant superintendent so an alternative plan for school
representation may occur.

Music / Physical Health Ed / Outdoor / Food &
Culinary / Theatre, Film & Dance / Other Shared
Equipment Programs
Students should be encouraged to practice proper hand hygiene before and after shared equipment
use. Equipment that touches the mouth (e.g., instrument mouth pieces, water bottles, utensils) or has
been in contact with bodily fluids should not be shared unless cleaned and disinfected.

Extracurricular Activities
Intra- and inter-school extracurricular activities and special interest clubs can occur in alignment with
the guidelines in this document and requirements of relevant local, regional and provincial public
health recommendations and orders for community gatherings and events.

Field Trips and Camps
When planning field trips, staff should follow existing policies and procedures as well as the
guidance in this document. Schools should consider guidance provided for overnight camps from
BCCDC and the BC Camps Association when planning overnight trips that include group
accommodation.

Emergency Procedures

http://www.bccdc.ca/health-info/diseases-conditions/covid-19/childcare-schools/camps


● Emergency and evacuation planning, and drills should consider communicable disease
prevention plans.

● In the event of an actual emergency, communicable disease prevention measures can be
suspended to ensure a time, efficient, and safe response.

Administering First Aid
IMPORTANT: Standard first aid procedures and protocols will be used during this time and the
following is in addition to standard procedures and protocols:

● Recall that with Daily Health Assessments and associated protocols for staff and students to go
home immediately if they develop any symptoms, it is highly unlikely that a person requiring
first aid also happens to have COVID-19 symptoms.

● Encourage, supervise, and support self-care for minor injuries if appropriate and the person is
both capable and able (i.e. provide the person the supplies and have them hold their own ice
pack in place, compress their own nose bleed, clean their own scrape, apply their own
Band-Aid, etc.).

● If self-care and/or waiting for an ambulance or parent pick-up, remain 2 meters from the
injured/ill employee or student. Wear a non-medical face mask.

● Before treating the patient, wash hands with soap and water for at least 20 seconds prior to
putting on the appropriate PPE (gloves, safety eyewear or face shield, and disposable
nonmedical mask). For your information, hand sanitizer can also be used, but it must have
evaporated completely before donning gloves and this may create delay.

● After treating the person, dispose of all single use supplies that were used in a waste bin and
conduct hand hygiene.

● Document the treatment in the student First Aid Record and First Aid Log as per WorkSafeBC
and district protocol.

● Advise custodian of areas used that may need to be cleaned. If there is any blood or bodily
fluids, inform custodians in advance.

● Fill in the staff or student First Aid Record and First Aid log as per WorkSafeBC and district
protocol.

● OFA’s should review carefully:
○ Section on Daily Health Assessment, procedure table for Managing Staff or Students

with Symptoms
○ WSBC OFAA protocols during the COVID-19 pandemic.

Staff – Additional Detail
A point of care assessment is conducted by the OFA on the situation and injured/ill person to assess
the risks and the injuries.

https://www.worksafebc.com/en/resources/health-safety/information-sheets/ofaa-protocols-covid-19-pandemic?lang=en


● If self-care and/or waiting for an ambulance, try to remain 2 meters from the injured/ill staff
member and wear appropriate PPE.

● If providing direct care of a staff member/adult, don the appropriate PPE for the situations.
PPE in such instances when treating co-workers/adults includes: Gloves, safety eyewear or
face shield, and a disposable non-medical mask.

● If able and available, direct the injured worker to put on a disposable mask and safety eyewear
or face shield.

Students – Additional Detail
• A point of care assessment is conducted by the OFA on the situation and injured/ill person to
assess the risks and the injuries.

● If self-care and/or waiting for an ambulance, remain 2 meters from the injured/ill staff
member and wear appropriate PPE.

● If treating children/students who require brief treatment for minor injury, such as scraped
knees, minor cuts, etc. (not COVID-19 related symptoms), wear typical PPE such as gloves and
a non-medical disposable mask.

CPR
• Call 911 as soon as you are told or assess a medical emergency.

• Upon approaching the scene, the OFA will conduct a point of care assessment.

• Wear appropriate PPE (gloves, safety eyewear, disposable non-medical mask)

● Note: Do not delay care if PPE is not immediately available.

• With PPE on, approach the person who is not breathing and begin CPR. Apply a one-way valve
pocket mask to the person’s breathing zone (mouth and nose). If no air movement is detected, begin
continuous chest compression CPR at a rate of 100/minute. No breaths or mouth to mouth contact is
required.

• Continue CPR until someone else takes over from you (another person trained in CPR or a
paramedic).  • Wash your hands and face with soap and water for 20 seconds immediately after
completing CPR.

Monitoring and Assessing
Knowledge about COVID-19 continues to evolve especially with the variants of concern. Health and
safety protocols, procedures, and control measures put in place for COVID-19 will be monitored to
confirm continued effectiveness. Site HS Committees play a key role in this process.



Monitoring and assessment will be conducted as stages change or as directed by public health.

Other Resources and References
• SD42 Communicable Diseases Prevention
https://www.sd42.ca/communicable-diseases-prevention/

• BCCDC and Ministry of Health - COVID-19 Public Health Guidance for K-12 School Settings
http://www.bccdc.ca/Health-Info-Site/Documents/COVID_public_guidance/Guidance-k-12school
s.pdf

• Ministry of Education K-12 COVID-19 H&S Guidelines
https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safecarin
g-orderly/k-12-covid-19-health-safety-guidlines.pdf

• WorkSafeBC K-12  Education (K-12) Protocols for Returning to Operation
https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-returning-safeoperation/ed
ucation

• WorkSafeBC - OFAA protocols during the COVID-19 pandemic: A guide for employers and
occupational first aid attendants
https://www.worksafebc.com/en/resources/health-safety/information-sheets/ofaa-protocolscovid-
19-pandemic?lang=en

• B.C. Music Educators' Association and the Coalition for Music Education in B.C.
https://7fd068f4-68ea-47f4-b9277d1f32730842.filesusr.com/ugd/e89cf1_29d484fe08cb4becb025ec5978
c0928a.pdf

• BCCDC - Guidance for Families of Immunocompromised Children in School and Group Gatherings
http://www.bccdc.ca/Health-Professionals-Site/Documents/COVID19-easing-social-distrancingIS-c
hildren.pdf

•Managing the Social Emotional and Traumatic Impact
https://nactatr.com/news/files/01GuideRe-Entry.pdf

https://www.sd42.ca/communicable-diseases-prevention/
http://www.bccdc.ca/Health-Info-Site/Documents/COVID_public_guidance/Guidance-k-12schools.pdf
http://www.bccdc.ca/Health-Info-Site/Documents/COVID_public_guidance/Guidance-k-12schools.pdf
https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safecaring-orderly/k-12-covid-19-health-safety-guidlines.pdf
https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safecaring-orderly/k-12-covid-19-health-safety-guidlines.pdf
https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-returning-safeoperation/education
https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-returning-safeoperation/education
https://www.worksafebc.com/en/resources/health-safety/information-sheets/ofaa-protocolscovid-19-pandemic?lang=en
https://www.worksafebc.com/en/resources/health-safety/information-sheets/ofaa-protocolscovid-19-pandemic?lang=en
https://7fd068f4-68ea-47f4-b9277d1f32730842.filesusr.com/ugd/e89cf1_29d484fe08cb4becb025ec5978c0928a.pdf
https://7fd068f4-68ea-47f4-b9277d1f32730842.filesusr.com/ugd/e89cf1_29d484fe08cb4becb025ec5978c0928a.pdf
http://www.bccdc.ca/Health-Professionals-Site/Documents/COVID19-easing-social-distrancingIS-children.pdf
http://www.bccdc.ca/Health-Professionals-Site/Documents/COVID19-easing-social-distrancingIS-children.pdf
https://nactatr.com/news/files/01GuideRe-Entry.pdf


Appendix A: Hand Washing



Appendix B: Glove Procedures



Appendix C: How to Wear a Face Mask


